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1. Odume nookRenng

I.I. bubmiorexa MOV «I10 Ne2» 1. SlcHoropeka (Janee - GuBnuortexa) seieTCH
CIPYRTYPHRIM  TIOApa3leieHHEM,  YYacTRYeT B  yueHHO-BOCHHTATENBHOM npotecce
00pa3oBaTelbHOTO  yupekjIeHHs (ajlee O¥) B uensx obecnevenus npasa YIACTHHKORB
00pa3oBaTeNLHOTO Mpolecca Ha GecriIaTHoe MOTh30BANME bubmoTeuHO-HHBOPMATHOHHEIMY
pecypcamH.

1.2, Nearemuuocts Gubmiorexn OV OTPAXKACTCA B JaHHOM MOJOMKEHHH,

1.3. Henu bubnuorern:

* QopmupoBatie obweli KyILTYPBI JIHUHOCTH O0Y4AOLHXCA, HX AJaNTALNA K KHIHH B
obiectse,

*  CO3JMaHHC OCHOBBL AJId QCOIHAHHOIO Ehlﬁﬂpa H MOCHCAYHOILIEID OCBOCHHHA
npoeccuonanbibx 06pazoBATENLHLIX HPOTPAMM,

* PBOCIHTaHHE rPaKAaHCTBEHHOCTH, TPYAOMOOHA, YBaKeHHs K mpasaM M ceobOIaM
HellOREKa, Mo0BH K OKpyXalouei npupone, Pogune, ceMmee, dopMmHposanue
3JopoBOTO 00pa3a KHIHH,

1.4, buOmHOTERKa PYKOBOACTRYETCA B CROCH JCATENLHOCTH (reepaIbHEIMH 3aKoHAMH,
yRazaMu W pacnopaxenuamu Tlpeswaenta Poccmiickoii Defepanum, mocTaHoRIeHUAMH W
pacnopakeHuamu  [lpaentennetBa Pocewiickoli @emepaliii M MCNOMHHTETBHLIX OpraHoe
cydwextos  Poccuiickoii Qenepanuu, pemeHHsMH COOTBETCTBYIOIIETO OPTaHA MECTHOrO
CAMOYTIPAB/ICHHA, OCYIIECTRIMIOWEro yrpasienue B cdepe obpasosanus, NOJOKEHHeM o
oubinoTeke.

1.5, JlesTenbHOCTE GUOIHOTERH OCHORKIBACTCS HA TIPHHIMHIIAX JACMOKPATHH, TYMaHH3Ma,
ODIIEIOCTYITHOCTH,  NIPHOPHTETA  OONICYETOREYECKHX HCHHOCTCH, TPakI4aHCTRCHHOCTH,
CBODOHOTO Pa3BUTHA IHIHOCTH.

1.6. Tlopsijgox monb3oBaHus HCTOUHMKAMH MHGBOpPMALHH, NEPeYeHb OCHOBHBIX YCIVI M
YCIOBHA HX HpefocTasicuus onpejensiorca [TonoxenneM o 6ubnuoteke MOY «110 Ne2w r.
HAcnoropcka u IlpaHiaMM NoXb30BAHHA OHONMHOTCKOM, YTBEPKICHHEIMH PYKOBOIHTEICM
00MCcoDPA30BATENBEHOTO YIPCHKICHHA.

1.7. OBpasosarensHoe yupeAIeHHE HECET OTBETCTREHHOCTD 3a JNOCTYMHOCTL H KauyecTso
OubnHOTeYHO-HHHOPMALMOHHOTO ODCIYAHBAHNIA OHONIHOTEKH,

I.8.  Opranusaumus  oOCHyKHBAHMA — Y4ACTHUKOB ofpasoBare/ibHOrO  Mpolecca
MPOH3BOMICA B COOTBCTCTBUH C NMPaBUIIAMH TEXHUKH Ge30MacHOCTH M MPOTHBONOKAPHBIMH,
CAHHTAPHO- THIHEHHYECKHMH TpeOOoBaHHAMH.

I.OcaoBHbIe 3a1a9H

OcHoBHEIMH 3a1a4aMy OHOTHOTEKH FBIAIOTCH:

a) oDecniedeHHe YUaCTHHKAM 00Pa30BaTEBHOTO MPOLECCa — OGYIAIOMIHMCS, TIeTarorHIeCKHM
pabOTHHKAM, POMMTENAM (3AKOHHEIM NPECTABHTENAM) 06VIaiOmIHXCH (fanee nom3oBaTenaM)
— JI0CTYma K HHQOPMAllMH, 3HAHHAM, HeSM, KYILTYPHEIM IIEHHOCTSM [OCPENCTROM
UCTIONE30BaHKA  GHOTHOTEHO-HHPOPMALHOHHEIX  pecypco OV Ha pasmHuHEIX HOCHTENIX:
OyMamHOM (KHHAHBIH GOHI, HOHII MePHOIHYECKHX H3TaHMiT); AdpPoBOM (Ch-msckn);




0) BOCTIHTAHME KYNBTYPHOrO W TIpasIaHCKOTO CAMOCO3HAHHMA, TIOMONIE B COMMATHIAIMH
00YURIOMIETOCH, PAIBHTHH €TI0 TBOPIECKOTQ MOTEHIHAA:

B) (OPMHPOBAHMC HABRIKOB HCSABMCHMOTO GHONMHOTEUHOrO NONB3ORATENS: 00y4eHHE NOMCKY.,
0TOOPY M KPHTHYECKOH OlleHKe HAQOPMALIHN;

I') COBEPLIEHCTBOBAHHC 1IPEIOCTABISEMBIX OHOIHOTCKOI YCIYr Ha OCHOBE BHCUPCHHA HOBRIX
HHPOPMALHOHHEIX  TeXHONOIHI W KOMIBIOTCPHIAUHH  DHOMHOTEYHO-HHBOPMATHOHHEIX
npolieccos, popMupoBaHie KomdopTHoi GuEmmoTeunoi CPCnL.

1. OcHoBHble dyHaKunR
Hns peannzannn ocHoBHEIX 3ana9 GHETHOTEKA:
. KOMIIEKTYeT (oM  yueOHBIMH, XYAOKECTBEHHEIMH, HAYYHLIMH, CHPABOYHLIMH,

NneJlarorHdeckiMHe M IIE}"‘IHU-IIDI’J}'HH]JHI:IMH JAOEVMenTaMH Ha TPAAHIIHOHHLIY H BDﬂKTFDIIIIhIX
HOCHTENAX HHBOPMaIMHK;

* OCYIIECTRIACT pasMelleHue, OPraHH3aHe 4 COXpaHHOCTE JOKYMCHTOR.

" OPFaHM3YCT M RCICT ClpaBouHO-OMONHOrpaduyeckuit anmapar: Katanors (aibasurHerii,
CHCTeMaTHYECKHI), KapToTeku (CHCTEMATHYECKY0 KapTOTEKY cTaTell, TeMaTHUecKHe
KapTOTEKH ),

* oDecneynBaeT HEGOPMHPOBAHKE MOMB30BATENCH 06 HHOOPMAIIMOHHOH [POYKIIHH,

* OpraHusycT oDy4eHHEC HABBIKAM HCIABMCHMOTO GHEAHOTCYHOrO MOMNbL30BATENS M noTpeduTes
HHGOPMaUHH, COAEHCTRYET MHTErpauMH KoMniekca IHAHHH, YMeHHil M HaBbikoB paboTwl C
KHHIOH # HHpopMaLHeii;

* OKa3blBACT HH(OPMALHMOHHYIO MOLAEPXKY B PEIICHUH 32134, BO3HHKAIOUIAX B Mpollecce HX
y4ebnoii, camooOpazoBaTelbHON W A0CYTOBOI IeATENBHOCTH,

* BLIABIAET WH(OPMAalHOHHbLIE MOTPEGHOCTH M YIOBJIETBOPAET 3ANPOCHL, CBH3AHALIE ¢
ofyueHMeM, BOCITMTAHHEM H 310POBLEM JeTei;

* KOHCY/IETHPYET 110 BONPOCAM YHeOHBIX W3TaHHil 119 00ydaiomuxcy.

IV. Opranusauns fesiteabHocTH GubanoTexn

I. Hamnumne ykomiuiekrosannoii 6ubnnorekn B obpazoBaTeIbHOM Y4peRICHHH 0DA3aTEIILHO.
2. CrpykTypa GnlnuoTexs BKMoYaeT aGOHEMEHT, YHTAALHBI 3471,

3. bubmnoreuno-unpopMalMontioe obeayKHBaHKHE OCYIIECTBIAETC Ha OCHOBE GHOIHOTeYHO-
HH(OPMAUHOHHLIX PECYPCOB B COOTBETCTBMM ¢ VYeGHBIM M BOCHMTATENBHLIM [LIAHAMH
00Ie00pasoBaTENLHOr0  YHPEKICHH, NPOrpaMMamMH, NpoekTaMH H MnaHoM  paboTsl
OubHoTEKH.

3. B wmemsax ofecmedenHs MODEPHMIaUMM OMOIHOTEKH B  YCIOBHAX HHpopMaTH3aLHK
00pa3oBaHMs W B MpENCNAX CPEICTB, BLIIETACMBIX  YYpeIHTE/AMH, ofpasoBarennHOE
yupekaenue obecrieunsaer OHOIMOTEKY COBPEMEHHOH KOMNBIOTEDHOH Texnukoil
HEOOXOMMMBIMA  [IPOrPAMMHEIMH  NPOIYKTAMH; PEMOHTOM H CepBHCHBIM obCTyKHBaHHEM
TEXHHKH H 000pya10BaHHa GHOIHOTEKH.




4. OTBETCTBEHHOCTE 33 CHCTEMATHYHOCT M KAYECTBO KOMIUIEKTOBAHMS yuebuoro donna ®
COOTBETCTBHH ¢ (EACPANBHEIMH TIEPeUHAMH VIeOHHKOE 1 Y4eOHO-METONHIECKHX H3IaHHIi,
CO3/IaHHE HEODXOMMMEIX YCIIOBHI JUTA JeATETEHOCTH GHONIHOTEKH HeceT aHpexktop MOY 10
Ne2» 1. Scroropeka B cootreTcTBHM ¢ Yeraom OV.

5. Pesxum paGorer Gubnuotern onpenensercs JUBLAYIONIHM OHOMMOTEKOR B COOTRETCTBHH C
NpaBHIIAMH BHYTPEHHETO pactiopsaaka OV,

6. B nensx obecneueHns panmoRalEHOTO HCTONh30BAHNA HHPOPMAIIHOHHKIX PeCypCcoB B pabote
C JCTEMHM H [OHOMmECTBOM OubaHoTeka OV m3aumosieiicTByer ¢ ICHTPANTRHOH pafioHHO#H
OHOHoTEKOl WM. Bepecacha

V. ¥opasaenne. UltaTw

I. OBuiee pYKOBOJACTBO JIEATENLHOCTBIO GHETHOTEKH OCyLlecTBIfET AMpexTop MOV «J0D
No2w r. Acnoropcka

2. Pykosoacrteo Gubnmorekoil ocyulectsiser 3ABENYIOUIHH OHOIHOTEKOH, KOTOphIH Hecer
OTBETCTBCHHOCTE B Mpejlenax CBOeH KOMMETeHUHMHM nepeal obMecTBOoM M JupekTopom OV,
ODYHAIOWMMMCH, HX  POJHTENAMH  (3aKOHIBIMK NPeNCcTABMTENAMH) 133 OpraHu3alHio M
PE3YNBTATEE ACATENbHOCTH OHOAHOTEKH B COOTBETCTBHM ¢ (BYHKUHOHATBHLMH 00S3aHHOCT M.

MPEAYCMOTPEHHBIMH KBATH(HKALHOHHBIMU TPEOOBAHHAMM, TPYA0BBIM JOFOBOPOM M YCTABOM
oVv.

3apeaylommii  GubanoTexoil Hasnavaercs aupektopoM OV, MOKET ABIATLCA WieHOM
NEeJarorH4eckoro KoNNeKTHBA H BXOIHTE B COCTAB NearorHyeckoro cosera OV,

5. 3asenyiommi  Oubiworekoit  paspabarthiaeT W npejacraBaseT jgupektopy OV  Ha
VTBEPAIICHHE TONOAKEHHE 0 OHOIMOTEKE, NPaRKIIA NONL30BAHUA OHOTHOTeKOI.

6. Ha paGoty B GuGnHoTeKy NPHHHMAIOTCS [HIA, HMCIONIHE HEOBXOUMYIO TIPOdIeCCHORATERYIO
MOATOTOBKY, COOTBETCTBYIOIIYH) TPeDOBAHHAM  KBaTH(HKAIIHOHHOM XapaKTepUCTHKH Mo
AOTHKHOCTH H MOTYYCHHOH CIEUHABHOCTH, MOATBCPRICHAYIO JOKYMEHTaMH 00 00pasoBaHnH H
(MM} KBATHOHKALHH.

7. PaboTHHKH GHONHOTEKH MOTYT OCYILECTRIATH NEIAroTHUCCKYIO AeATeNkHOCTh. CoRMenicHMe
OHOIHOTEYHO-HHDOPMATTHOHHOH W NMeJarorwdeckoil  jlesTelnbHOCTH OCYIICCTRIASTCA
pabOTHHKOM OHOAMOTERH TONRKO Ha A0BPOBOALHOI OCHOBC.

8. Tpynosble oTHoWweHus pabOTHHKOB OHOMHOTEKH M OBPA3OBATETLHOMO YuYpeAKICHHH
PEryIHPYIOTCA TPYA0BLIM IOrOBOPOM.

VL Ilpaga u obszannocTi GHGIHOTeKH

1. 3aBeayrouwnii GHONHOTEKOH HMEET Mpaso;

a) CaMOCTOSTENLHO BRIGHPATH (JOPMBI, CPENCTBA M METOMB OHOIHOTETHO-HH(OPMALHOHHOIO
00CTyKHBAHHA 0OPAIOBATENHLHOTO H BOCIUTATENLHOID MPOIECCOB B COOTBETCTBHH € TIeISMH |
3aJa9aMH;

0) MPOBOZNTE B YCTAHORMCHHOM MOPAIKE YPOKH M KPYKKH BHOTHOTEUHO- Gubmorpaduuecknx
IHAHWH H HHAOPMAUHOHHOH KYTETYpEI:

B) OUPEACIATH HCTOUHHKH KOMIUICKTOBAHHA HHOPMALUOHHBIX PECYPCOB:




T) H3BIMATh H PeaIH30BLIBATE TOKYMEHTE H3 (DOHIOB B COOTBETCTBHH C HHCTPYKLHEH O y9eTy
orbdnHoOTEUHOTO dhoHaa;

) MMCTh  CHETOIHEIR OTTYCK 28 KaleHIApHEIX JIHeld W 10MOTHMTCILHLI OTTATHBACMBIH

OTITYCK B COOTBETCTBHH ¢ KOJUIEKTHBHEIM JIOTOBOPOM Me#TY paGOTHHKaMH H pykosoacTeom OV
WY HHBIME JTOKATBHBIMH HOPMATHEHBIMH aKTaMH;

€) OBITH NPEACTARNCHHBIMH K PasIIHBIM hopMaM [OOMIPEHHA, HATPA/laM H 3HAKAM OTITHYHY,
MPEAYCMOTPCHHEIM LIS paboTHHKOR 00pa30BaAHKA H KYILTYPEI;

) Y4acTBOBATB B COOTBETCTBHH C 3aKOHOJATENBCTEOM PoccHiickoil denecpaunn B paboTe
OUDIHOTEYHBIX ACCOLMALHIT HITH CO00E.

2. PabotHuku GuOIHOTEKH obAZaHLL:

a) wHdopMHpOBaTH NoNkioBaTeNel 0 BHIAX NpenocTaBIgeMbIx OHOIHOTEKOI yeuyT;

0) 0DCCNEUHTE HAYUHYIO OPTaHHIALHIO DoHNI0B ¥ KaTaioros:;

B) QopMHpoBaTh GOHIB B COOTBETCTBHH € YTBEPWKICHHBIMI (hejiepalbHEIMK  ITEPCYHAME
VieOHBIX H3laHuil, 06pa3oBaTCIEHEIMH MporpaMMaMi  061Ie00pa3oBaTe/ILHOTO YIpEAICHHA,

HHTEpECaMH, NOTPEOHOCTAMH | 3aIpOCaMu BCeX KATErOpHil MOJTh30BaTeel:

I') COBCPLICHCTBOBATH HabopMaunoHHo-6uGIHorpadinucckoe u GubanoTeuHoe obcyKHBaHHE
HONL30BATCICH;

A1) obecrieynBaTh COXPAHHOCTL HCTIONB3OBANMA HOCHTENell HHDOPMALMM, HX CHCTEMaTH3AIMIO,
pasMellleHHE H XPAHEHHE;]

¢) oDecnedHBaTL pewuM paboThl B COOTBETCTBHH C noTpebHOCTAME MoAL3oBaTeneld W paboroii
001e0Gpaz0BaTENLHOTO VYpeKIeHH;

VIL Ilpaea u odszannocTn noan3osarteieii Gubanorexn

I. TTonezoratenn OHOIMOTEKH HMEIOT NPARO:

a) NolMy9aTh NOMHYH HHDOPMAUHI © cocTaBe OGHOGIHOTCYHOIO ihboHA, HHPOPMAalHOHHEIX
pecypcax M npelocTarIseMeIX OHONHOTEKOH yenyTax;

0) nonb30BaTHCA CNpaBouHO-OHOMHOrpadHueckM annapaToM GibanoTeKN;

B) MO1Y4aTh KOHCYILTAUHOHHYIO TOMOLIE B NOHCKe W BRIDOPE HCTOMHHKOR HHAOPMAIIHN;
I) DONY44aTh BO BPEMEHHOE MOJIL30BAHHE Ha aDOHCMEHTE IeuaTHRIE H3JAHMS:

1) TPOIEBATS CPOK TOIMB30BAHHA JOKYMEHTaMH,

€) nonyuaTh TeMarHyeckue, haxtorpaduucckie, yrodHaouHe W oubnuorpaduieckie CHpaBKH
Ha 0cHOBC doH1a OHBNHOTEKM;

#) Mnony4ath KOHCYILTAUMOHHYIO noMoulk B pafore ¢ HHbOpMalMeih HAa JNEKTPOHHOM
HOCHTCNIE:

3} Y4acTBOBATE B MEPOMPHATHAX, NPOBOAHMBIX DHOIHOTEKOIL:




H) 00pallaThcs A4 paspemieHns KOHQUIMKTHOH  CHTYAallHH K  pPYKOBOIWTEMO
00m1e00Pa30BATENRHOTO YUpEKISHHA.

2. Tonwzosateny GUGMHOTEKH 0BA3AHM:

a) codmoaTh IIPaBHIIA 110J1h30BAHHA BHONHOTEKO:

0) OepeRHO OTHOCHTLCA K MPOM3BEACHHAM HME4aTH (He BBIDHIBATL, HE 3arMdaTh CTpaHul, He
AenaTe B KHUIAX TMOLYCPKHBAHHH, NOMETOK), HHBIM AOKYMEHTAM Ha Pa3sNHYHLIX HOCHTEIAX,

000PYI0BAHNI0, HHBCHTAPIO,

B) MOICPKHBATL IOPANOK PACCTAHOBKH AOKYMEHTOB B OTKPHITOM aoctyne GubnuoTekw,
PacmoloAeHHA KapTOYeK B KATANOrax W KapToTeKax;

[) NOTB30BATLCS UCHHBIMH U CIIPABOTHEIMU JAOKYMEHTAMH TOTHKO B TOMElIeHHH GHBIHOTEKH:
1) yOeAuThCA TNpH NOTYYCHHH JOKYMEHTOB B OTCYTCTRHH nedeKTor, a npH obHapyxeHWH
npoundopMuporath 00 dToM paboTHHka OHMOMMOTexH. OTRETCTBEHHOCTH 34 OOHapYAEHHBIC

nediekThl B cIABAEMRIX JOKYMEHTAX HeCceT Moche I i OB 30OBATE,

€) PpacHHCHIBATECA B YHTATCIECKOM (OPMyISpe 3a  KaskIslil NONYYCHHEN  JOKYMCHT
(MckmoderHe: obygatonecs 1-4 kiaccos);

#) BO3BPALLATL HOKYMEHTB! B GHOJIHOTEKY B YCTAHORIICHHBIC CPOKH;
3) 3aMEHATH 10KYMEHThI GHOIHOTEKH B CITYYae HX YTPATHI HIH HOPYH HM PaBHOLIEHHEIMH;

M) TIONHOCTEI0 paccuTaThes ¢ GubiMoTexoll Mo MeTewenwy cpoka oOyqenus WM pafoTsl B
oy.




